
 
 

                    
 

 
 
 

 
 

 
 

 
 
Head Teacher:  Louise Foster 

 

Chair of Governors:  Anthony Adams 

 

Policy Approved by: Governors Behaviour and Safety Committee 

 

 
 
Policy reviewed by:  Governors Behaviour and  Date: 23 October 2018 

     Safety Committee 
 

Policy reviewed by:  Governors Behaviour and   Date:  
    Safety Committee  

 
Policy reviewed by:  Governors Behaviour and   Date:  
    Safety Committee 

 
Policy reviewed by:  Governors Behaviour and   Date:  

   Safety Committee 
 
 

 
 

BEHAVIOUR 

 

 

Dale Community 

Primary School 

 

 

 

Behaviour Policy 
 



Page 1 of 16 

 

 

 

 

1. Introduction 

Our schools aim to create an environment where children can flourish.  To do this we: 

• Inspire a love of learning 

• Build a strong community  

• Celebrate our diversity  

• Provide life changing opportunities 

• Achieve in all areas of school life 

 

To achieve effective learning, good behaviour in school is essential and is part of good 
practice in every aspect of school life.   
 

2. Purpose 

This policy determines our whole school response to rewarding, challenging and 

monitoring behaviours in a way that ensures consistency. 
 

We recognise that challenging behaviour will be addressed as follows: 

• With confidence and consistency 

• In a positive and appropriate way 

• Taking account of the individual needs of the child 

• Through restorative conversations, repairing relationships, reflecting on incidents 

and giving strategies to use in the future 
 

3. Principles 

In order for children to ‘flourish’ it is essential that throughout the school, all stakeholders 
(not just staff but pupils, parents and visitors) should support and follow the school 

behaviour policy. 
 

4. Behaviour expectations 

The three school rules are displayed in every classroom and around the building.  These 
are: 

• Ready   

(All children should be ready to learn) 

• Respect  

(All children should show respect for everyone and everything) 

• Safe  

(All children should keep themselves and others safe) 

 

At the start of each year, each class will discuss and agree what Ready, Respect, Safe 

means for their class using age appropriate language and concepts. 
 
This policy will also be adhered to outside of school and the same high standards of 

behaviour will be expected e.g. on residential visits, school trips and at sporting events. 
 

5. Staff guidelines to promote positive behaviour 

5.1 All staff are expected to meet and greet pupils when they arrive e.g. in the 
classroom in the library, at the Office, in the dinner hall.  This will ensure that all 

children feel respected, included and will be ready to learn.  The first interaction of 
the day that you have with a child must be positive. 

 
5.2 The school rules will be clearly displayed around school and they will be regularly 

referred to so that children understand the meaning of Ready, Respect, Safe. 
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5.3 Each class will have a visual timetable clearly displayed that allows every child to 

be aware of daily routines and expectations for their learning (display horizontally 
rather than vertically). 

 

5.4 Teachers will have clear daily routines and transitions for stopping the class. 
 

5.5 In line with the school SEND policy, class teachers must be aware of and make 
reasonable adjustments for children’s special needs. 

 
5.6 All resources will be well prepared in advance so that staff can remain in the 

classroom and the transition between activities will be seamless and without 

necessary distraction. 
 

5.7 Staff will model appropriate behaviour to allow children to learn how to use good 
manners, make the right choices and follow the school rules. 

 
5.8 Staff will supervise and escort pupils within and outside the school including the use 

of toilets, cloakrooms and lockers. 

 
5.9 Staff will be on the playground ready to collect their children at 8.50am and 

1.10pm and five minutes before the end of playtime. 
 

5.10 Children will be given responsibilities and roles both inside and outside of the 
classroom e.g. monitors, to contribute to the management of the school. 

 

5.11 Praise children doing the right thing more than criticising those who are doing the 
wrong thing (parallel praise). 

 
5.12 A common language is used across our school to promote positive behaviour and 

ensure consistent responses. 

 
6. Response to and recording of positive behaviour 

6.1 Expectations of positive behaviour form the basis of our reward system. 
 
6.2 Stars 

Children will earn the right to put their name on the stars for excellent behaviour, 
exceptionally hard work and going over and above when following the school 

rules.  If children reach Star 5, they attend afternoon tea with the Head teacher in 
the staffroom on a Friday afternoon.  Star 5 is a big achievement and should only 

be for those who display over and above excellent behaviour.  This gives the class 
something to aspire to. 
 

Children will work all week and try to reach Star 5 and then the names will be reset 
ready for the following week.  Children cannot have stars taken away once they 

have earned it! 
 

6.3 Collaborate   
Classes can earn letters to spell the word ‘Collaborate’ by working together as a 
team e.g. showing good listening to each other, doing well in group tasks such as 

lining up, behaviour in assembly.  As soon as the final letter is earned by the class 
the activity stops and collaborate time commences.   This can be any game that 

involves the whole class and will take up to 10 minutes.  No child will sit out of 
collaborate as they have worked together as a team to earn this time. 
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6.4 Assembly behaviour 
Classes can earn extra playtime for a Friday break if they show excellent behaviour 

in assemblies (all sitting and listening, participating well, coming in and out of 
assembly silently).   

 

6.5 Top table at lunchtime 
Kitchen staff are able to choose children to sit on a ‘top table’ for their excellent 

behaviour in the Dining Room (good manners, helping others). 
 

6.6 Positive feedback to a child about their behaviour can take many forms including 
verbal praise, stickers, certificates, positive phone calls home, notes home, positive 
feedback to parents at the end of the day.  Each member of staff should have at 

least one positive conversation/phone call with a parent every week. 
 

7. Response to and recording of negative behaviour 

7.1 When negative behaviour is observed and ‘normal’ classroom/behaviour 
management strategies have not worked, this ‘process’ will be followed: 

 

• Reminder about the rules and expectations “At Dale, we expect you to listen so 

that you are ready to learn.’ 

 

• Warning – “Think carefully about the choices that you are making.” 

 

• Last chance – “This is your last chance for you to self-manage your behaviour, I can 

help you if you need it.” 

 

• Time out – To be given in the classroom in an identified spot or into the classroom of 

an identified colleague.  The child should take a time out card with them (either 5, 

10 or 15 minutes) and have reflection time.  “I’m giving you ___ minutes time out 
because __________.” 

 

• Repair – This is the consequence e.g. missing 5 minutes of playtime but must also 

involve a restorative conversation (see the process below).  
 

This process will be clearly displayed in all classrooms.  It will be smaller than the stars to 
focus on the positive rewards, rather than the negative consequences. 
 

7.2 Restorative conversations  
This is a follow up approach to deal with a given issue.  It should be a positive 

meeting and be conducted calmly.  It should: 
 

• Aim to establish the facts and look at the situation from both points of view. 

 

• Promote a discussion to remind the child of the school rules. 

 

• Establish how the same situation could be handled in the future. 

 

• If appropriate, the child must apologise including stating what they did. 

 
7.3 The Inclusion Officer who is ‘on call’ is available to support children during the time 

out and reflection time if needed.  

 
7.31 Serious breaches 

The above process may not be applicable in some circumstances e.g. bullying, 
physical assault, deliberate damage, racist behaviours, unacceptable language 
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aimed at members of staff/pupils.  Serious breaches of behaviours are logged using 
the serious incident form (see Appendix 1) and logged onto INTEGRIS (school 

information management system). This will be analysed on a half-termly basis.   
 
7.32 Sexist, racist, homophobic or bullying incidents are not tolerated at Dale and are 

dealt with accordingly.  All incidents of this sort are reported to the LA and records 
are kept. 

 
7.33 Complex issues that require further investigation will be referred to the Inclusion 

Officers. 
 
7.34 Every staff member has the responsibility to fill in the correct paperwork (serious 

incident, bullying forms, racist behaviours, accident forms). 
 

7.35 Lunchtime 
The response to negative behaviour process (see above) will be followed by 

members of staff on duty including the restorative conversation if necessary.  If 
there is a serious lunchtime incident there will be a member of the senior or middle 
leadership team on duty every day to facilitate restorative conversations with 

children.  Following the conversation there may be a consequence and/or the 
child will return onto the playground.   

 
7.36  In some cases, where the behaviour is extremely violent or challenging it may be 

necessary to impose a fixed term exclusion (see Appendix 2). 
 
7.37 Only the Head Teacher can stop a child from representing the school at sporting 

events following discussions with the Sports Team. 
 

 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

Appendix 1 
Serious Incident Form (copy/paste tick for your use √) 
Date  

 

Time of day  

Name of child  

 

Class and year group  
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Name of adult 

reporting the 

incident 

 Other adult(s) witness to 

incident 

 

Other children 

involved 

 

Behaviour 
Code  

(Note * if extra 

forms to be 
filled in) 

Bullying 
(BU)* 

 Racist 
Abuse 

(RA)* 

 Physical 
Assault Pupil 

(PP)* 

 Unacceptable 
Language (UL) 

 

Damage 

(D) 

 Other  Physical 

Assault Adult 
(PA)*Other 

 Hand all forms to the 

Inclusion Officers by 
the end of the day 

Extra forms to 
fill in (*) 

Bullying form Racist Incident 
form 

Physical 
Intervention form 

Abuse, aggression, 
violence incident 

report form 

Antecedent 

to behaviour 
(tick) 

Tiredness Anxiety Another child 

Illness Hunger Unresolved grievance 

Incident en route Weather Home related 

Bullying Learning related Unknown 

Attention seeking Following others  

Other 

 

Where did the 
incident 

happen (tick) 

School entrance Classroom Dining room 

Playground Community room Upstairs hall 

Office Intervention room Stairwell 

Corridor Library Off site 

Toilets Sensory room  

Other 

Brief 

explanation 

about what 
happened 

 

 

 
 

 

Outcome of 
incident 

De-escalated SLT intervention Restorative conversation 

Apologised Physical intervention Exclusion 

Returned to class Parents contacted Police contacted 

Seclusion Meeting with parents  

Was anyone 

hurt? 

Yes / No  If physical intervention was needed you must fill out the 

relevant form 

If yes, has an 
accident form 

been 

completed 

Yes / No  Yes / No  

Name (print)  

 

Date  

Signature  
 

Any other 

information / 
signatures of 

witnesses 

 

Appendix 2 
 

Exclusion policy 

Rationale 

This policy is an appendix of Dale Community Primary and Stonehill Nursery Federation 
Behaviour and Discipline Policy; it deals with the policy and practice that informs the 
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school’s use of exclusion.  It is underpinned by the shared commitment of all members of 
the school community to achieve a very important aim; 

 
To ensure the safety and well-being of all members of the school community and to 
maintain an appropriate educational environment in which all can learn and 

succeed. 
 

Introduction 

The decision to exclude a pupil will be taken in the following circumstances: 

 

• In response to a serious breach of the school’s Behaviour Policy 

• If allowing the student to remain in School would seriously harm the education or 

welfare of the pupil or others in the School. 
 

Exclusion is an extreme sanction and is only administered by the Head Teacher (or, in the 
absence of the Head, the member of the Senior Leadership Team who is acting in that 
role).  Exclusion, whether fixed term or permanent may be used for any of the 

infringements of the Behaviour Policy; 
 

• Unacceptable behaviour which has previously been reported and for which School 

sanctions and other interventions have not been successful in modifying the pupil’s 
behaviour 

• Verbal or physical abuse of other pupils or school staff 

• Aggression towards other pupils leading to the possibility of physical or emotional 

harm 

• Indecent behaviour. 

 
This is not an exhaustive list and there may be other situations where the Head teacher 

makes the judgement that an exclusion is an appropriate sanction. 
 
Exclusion procedure 

Most exclusions are of a fixed term nature and are of short duration.  The Derby City 
Council regulations allow the Head Teacher to exclude a pupil for one or more fixed 

periods not exceeding 45 school days in any one school year.   
 
The Governors have established arrangements to review promptly all permanent 

exclusions from the School and all fixed term exclusions that would lead to a student being 
excluded for over 15 days in a school term or missing a public examination.   

 
The Governors have established arrangements to review fixed term exclusions that would 

lead to a student being excluded for over five days but not over 15 days in a school term 
where a parent has expressed a wish to make representations.   
 

Following exclusion parents are contacted immediately where possible.  A letter will be 
sent by post giving details of the exclusion and the date the exclusion ends.  Parents have 

a right to make representations to the Governing Body and the LA as directed in the letter. 
A return to School meeting will be held following the expiry of the fixed term exclusion and 
this will involve a member of the Senior Leadership Team and other staff where 

appropriate (see Appendix 3 for Behaviour Plan and Appendix 4 for Reintegration 
Meeting).   

 
During the course of a fixed term exclusion where the pupil is to be at home, parents are 

advised that the pupil is not allowed on the School premises, and that daytime supervision 
is their responsibility, as parents/guardians.  Work will be provided by the class teacher. 
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Permanent Exclusion  

The decision to exclude a student permanently is a serious one.  There are two main types 

of situation in which permanent exclusion may be considered; 
  

1. The final, formal step in a concerted process for dealing with disciplinary offences 

following the use of a wide range of other strategies, which have been used 
without success.  It is an acknowledgement that all available strategies have been 

exhausted and is used as a last resort.  This would include persistent and defiant 
misbehaviour including bullying (which would include racist or homophobic 

bullying). 
 

2. When a serious criminal act has been committed, the school will involve the police 

in any such offence.  
 

General factors the School considers before making a decision to exclude  

Exclusion will not be imposed instantly unless there is an immediate threat to the safety of 
others in the School or the student concerned.  Before deciding whether to exclude a 

pupil either permanently or for a fixed period the Head Teacher will; 
 

• Ensure appropriate investigations have been carried out 

• Consider all the evidence available to support the allegations taking into account 

the school policies 

• Allow the student to give her/his version of events 

• Check whether the incident may have been provoked. 

 
If the Head Teacher is satisfied that on the balance of probabilities the student did what 

he or she is alleged to have done, exclusion will be the outcome. 
 
 

 
 

 
 

 
 
 

 
 

 
 

 
 
 

 
 

 

 
 

Dale Community  
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Primary School 
 

Appendix 3 - Behaviour Plan 
 
 
 
 
 
 
 
 
 
 
 
 

 

Behaviour Plan   Pupil Name:                              Class:                            Year Group: 

 

Date plan starts:                                        
 

Date of next review: 

 

Medical conditions/ needs: 
 

Staff working with the pupil: 
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Challenging behaviour 

 

What does it look like? 

What triggers it? 
 

Targets 

 

What are we working towards? 

How do we get there? 

Strategies for positive behaviour 

 

How do we maintain positive behaviour? 

• Phrases to use 

• Rewards, motivators 

Early warning signs 

 

How do we prevent an incident? 

• What to look out for 

• How to respond(reminders, 

alternative environment) 

Reactive strategies 

 

How do we diffuse the situation? 

• What to do and what not to do 

• Phrases to use 

• Calming techniques 

At what stage should another member of 

staff be informed? Who should this be? 

Support after an incident 

 

How do we help the pupil reflect and learn 

from the incident? 
 
Is there anything that staff can learn about 

working with this pupil? 

Consequences: 

 

 

 

 

 

 

 

 

 

 

Agreement: 

Parent Name: 

 
Parent signature: 

 
Date: 

 

 
Staff name: 

 
Staff signature: 

 
Date: 

 

Behaviour Plan   Pupil Name:                              Class:                            Year Group: 
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Skills and talents Achievements 

Likes Dislikes 

Reviews of the plan: 

Review  

Date 

Comments Action taken: Who was present at 

the review meeting 
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Targets: 

RAG rate 

lessons: 

Monday Tuesday Wednesday Thursday Friday 

 
 

 
 

am 

     

 

 
 

 
 

 
pm 

   

 
 

 
 

 
 
 

 
 

  

 
Seen by: 

 
 

 
Inclusion Officer 

 
 

 
Inclusion Officer 

 
 

 
Inclusion Officer 

 
 

 
Inclusion Officer 

 
 

 
Member of SLT 
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Dale Community Primary School 
 

Appendix 4 - Reintegration meeting after a  
fixed-period exclusion 

 
 
 
 
 
 
 

 
Date of meeting:                                                                            People present: 
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Pupils details 

 

Pupil’s name:                                                          Address:                                                     Name of parent/guardian: 

 
Date of birth:                                                                                                                               Contact details: 
 

Class: 

 

Is the pupil in care? Yes/No 
 

Is the pupil subject to a child protection plan? Yes/No 
 

Is the pupil identified as having special educational needs (SEN)? Yes/No 
 
If yes please give details: 

 

 

Details of exclusion 

 

 

Date of exclusion:                                                        Date of return to school:                                            Total number of days excluded: 

 

Reason for exclusion: 
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Review of current attendance 

 

Attendance this term 

 

Number of days absent:                      Attendance (%): 

 

Attendance this year 

 

Number of days absent:                                 Attendance (%): 

 

 

Targets for behaviour and learning 

 

Area for development 

 

Current score(0-10) 

 

Target score (0-10) 

 

How will we achieve 

this? 

 

Timescale/review date 

     

 

Other actions agreed: 
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Additional comments 

  

 

Pupil’s comments: 

 

 

Parent / guardian’s comments: 

 

School’s comments: 

 

Signed ……………………………………………..    Signed ……………………………………………..   Signed ……………………………………………..                                                                           
(Pupil)                                                                     (Parent/ guardian)                                               (School) 

 

 
 
 

 


